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Viewing Converted Certifications

Revised 12/06/2013

Viewing Converted Certifications from Legacy Systems

Tenmast has changed the way converted certifications are displayed in order to ensure 100% accuracy
of data. This change in viewing converted certifications has several benefits, including giving users the
ability to:

e View all historical certifications with details within WinTen 2+.
e See what converted 50058 forms were in the legacy system 100% of the time.
e Have confidence that household composition (income, members, assets, etc.) is always current.

Viewing a Converted Certification

1. At the Household Search screen, open a household to see its information.
2. Users may view a converted certification by clicking View next to a converted certification.
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Household Summary

Head of Household  SESSa - same Household ID S8 Household Size 4 View Customer Record
Unit # S Building #%es Entrance # Last Certification Completed 6/1/2013
Address = == dmmEa we Income Level  Very Low
un - W= Housing Status  [TTTeray
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| | Program Type | Certification Type | Status | Finalization Result | Housing Specialist | Finalized By | Effective Date - | J
View Public Housing Interim Reexamination Complete  Success Software, Tenmast {Tenmast) 6/1/2013

E Public Housing Mew Admission _ Software, Tenmast (Tenmast) 12{17/2012 -

3. The converted certification opens as a PDF file. Users may print, save, or close this preview.
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Head of household name Social Security Number Date modified (mm/dd 1162013
Fﬂm“v Report U.S. Department of Housing and Urban Development OMB Approval Number 2577-008%
Office of Public and Indian Housing

1. Agency

I 1a.  Agency name - . e - 1a.
1b.  PHA code _— b
1c. ng[am P=Public Housing, CE= Sec. 8 Cerificates, VO= Sec. 8 Vouchers, MR= Sec. 8 Mod Rehab P 1c.
1d.  Project number (Public Housing only) W— 1.
1e,  Building number (Public Housing only) - 1e.
1f.  Building entrance number (Public Housing only) " 11,
1g.  Unit number (Public Housing only}) .. 19
2. Action
2a.  Type of action Y 2a
2b.  Effective date (mm/dd/yyyy) of action 121712012 2b
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Correcting Information on Converted Certifications

WinTen 2+ users are able to void, but not change, a completed, converted certification. To correct a
converted certification, void that certification and initiate another certification with the same effective
date.
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